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NIH Compliance requirements
• Public access is mandatory for all publications that were in part supported 

by NIH
• To list a grant in an NIH progress report, it must be public access compliant

• In myNCBI, paper should be linked to the grant, and have either green or yellow 
status
• Green is compliant
• Blue is still in process, and within 3 month of official publication

• The following slides show how to add citations to your bibliography, link to 
grants, and start the public access compliance
• Some journals will upload manuscripts themselves, but most will require action on 

the part of the authors.
• This process should be started as soon as a citation appears in PubMed

• If it does not automatically show up in PubMed (depends on journal), it can be 
manually added



Click on “Sign in to NCBI”



Click on “eRA Commons” to sign in



Enter login information for eRA Commons and log in 

You will then be redirected to the pubmed entry
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Click on “My NCBI” to get to the bibliographies



Citations for papers I have authored (public list)

Manage all citations saved to my list



Click on “Add Award” to associated funding

Status of all citations
( ? ) Unknown
( ! ) Uncompliant
(→) In process
(✓) Citation is compliant
(O) Public access not applicable



Select all applicable awards
They don’t necessarily have to be listed on the published paper

Awards not in the list can be searched for



Associated awards

(✓) Green is good! Paper is compliant and has a PMCID

( ! ) Red exclamation is bad! Paper is NOT compliant
There is an NIH award associated with the paper, but does not have 
an PMCID 3 months post publication
If it has an NIHMS ID, the compliance process has been started, but 
they are awaiting review by NIH or Authors

( ? ) Red question mark means no associated awards, compliance 
status unknown/has not been started yet. If it is a recent paper 
(published within 3 months), it can easily be put into compliance

(O) Gray circle is okay. Paper was not NIH funded or not peer reviewed 
(see full set of rules for when this is applicable)

(→) Blue arrow means manuscripts have an NIHMS IDs and are within 
3 months of publication. This is acceptable for progress reports.
(It does not necessarily mean that the initial submission process is 
complete!) 



Some journals (e.g. PMB) will submit the paper for you 
(“Method B”). Some will submit it for you only if you 
opt in. It is important to check that the journal has 
followed through



If there is no NIHMS ID, then select 
“Begin submission in the NIHMS”
(you might have to repeat this process if 
the first time you are not logged into 
eRA commons)

To Check status of submitted 
manuscript, click on the NIHMS ID link



At beginning of submission, title and 
journal should be automatically filled in 
or you can search in PubMed for the 
publication



You will automatically be shown funding you 
are associated with



Can also search for funding from another 
awardee and select all applicable grants



Upload the accepted version (not the final published version) of the 
manuscript. If there are figures, tables and supplements not 
included in the main manuscript, upload those as well



You must check the box to certify that all material is included



Screenshot coming soon

Set the reviewer, which should be someone that is an author on the paper 
(preferably first or last). 
The reviewer will set the embargo for how long to wait (usually one year) 
until the public access version is available to the public.
Release day is relative to original publication date



There is one manuscript in process. Once PMC documents are created, they will be sent to the 
designated reviewer to approve and make public 1 year after publication 
Any manuscripts that need action (such as approval) will be under “Needs Your Attention”
Two manuscripts have been approved and given PMCIDs but are in the embargo period
Eleven manuscripts I have submitted are already publicly accessible in PMC



https://www.nihms.nih.gov/submission/

Check status of any manuscripts that are 
in the submission pipeline.
Click on title for submission progress

https://www.nihms.nih.gov/submission/


https://www.nihms.nih.gov/submission/

Submission progress and who needs to 
take what action 

https://www.nihms.nih.gov/submission/


Once the NIHMS submission has been 
started, you can click “Edit Status” next 
to the citation, and in the dialog box 
enter the assigned NIHMS ID into this 
field, then Save & Close


